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Using Microsoft Lens\g

‘ate PDF from your photos to upload to Microsoft Teams
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Microsoft

Download the
Microsoft

Lens App




v Allow Access

We need access to your camera
to take pictures.

Allow Access

Automatically send data to help us improve Office Lens.

Privacy Statement



“hop s Tz Sign In using your

- Sign Microsoft Account:
Powerschool username
BE Microsoft @dorchester2.kl2.sc.us
Sign in

Powerschool Password

Mo account? Create onel



Option 1: Take photos of your work

Take a photo of your
first page

Tap the circle to take
the photo




Oi tion I: Take i hotos of your work
The app will format your

paper to the screen.

To take another photo,
tap ‘Add New’.

Keep tapping ‘Add New’
to continue taking photos




Option 2: You already took photos

-

“ [t you already took
photos of your work,
you will see the photos
appear on the bottom of
your screen.

3 Select all of the photos
: \mu want to include.




Once you have taken all
of your photos (option
1)or selected all of your
photos (option 2),
select the orange arrow:.
(It will have a number
to indicate how many
photos you are using).




Tap Done




Back Export To

saemerson@dorchester2.k12.sc.us _ Make Sur€ YOur DDz

Title Class Name March Packet

v} Word

PowerPoint

SHARE TO

Ea QOutlook
m Mail

Immersive Reader

your class.

email address is at the

top.

“Spanis.

Rename your PDF for
For example

h March

Pac

et



< App Store ' Tt 12:49 PM

Back Export To

saemerson@dorchester2.k12.sc.us

Title Class Name March Packet

SAVE TO

% Photo Library

Select PDF

=~ PDF
OneNote
OneDrive
Word
PowerPoint
SHARE TO

Immersive Reader



12:54 PM

< Export To PDF

SAVE TO

[l Phone Storage

& OneDrive

Select OneDrive



< App Store w'| T 12:50 PM 9 45% @
< Export To My Files Close
Today

Once your document is
X X done “Transferring”,
Transferring... Transferring... Select Close.




»
Microsoft

[t you have not,
download the Teams
App and login using the

same login for Lens.
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= q
2 Select the class for

which you are
submitting your
work.

| Interme d Spanish | (SPA 201) - Section 1
LT Lunch/ILT - Section 1

M Medical Terminology - Section 4

]_. GO to PC  Practice Class

assignments. 3. Select Next

SC Student Counci

Assignments



AT&T = 12:51 PM

— O\ Assignments

Select the

100 points
Distant Learning Packet

assignment.

Completed

Q )
- cd>
Teams Assignments

Activity




12:51 PM @ 45%®m )

4 Turnin

Distant Learning Packet
Due today at 11:59 PM

Instructions
Upload your distant learning packet here in one PDF. ‘ ‘ ‘ a

My work

-+ Add work

100 points possible ~ » I (]

(%)

Assignments




12:51 PM Q@ 45% @ )

Cancel

OneDrive

Select
OneDrive

Upload from this device

Assignments
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Cancel

[ Office Lens
Mar 27, 2020

Select Oftice
[ ens

Assignments
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Cancel

327 20, 3_10 PM Office Lens.jpg
Mar 27, 2020

Class Name March Packet .pdf : ; 61€Ct the
Today

Class Name March Packet(1).jpg

assignment to

Class Name March Packet(2).jpg
Today

o
Class Name March Packet(3).jpg tu rn 1I]. ° It

Today

Class Name March Packet(4) 1.jpg E ;hO l l 1d e [ ] d
Today

Class Name March Packet(4) 2.jpg o | | I

Today

Class Name March Packet(4).jpg
Today

Class Name March Packet(5) 1.jpg
Today

Q 288 B

Activity Teams Assignments
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< Turnin

Distant Learning Packet
Due today at 11:59 PM

Instructions

My work

S s will load here.

Points
100 points possible

(%

Then, tap ‘Turn
In’.

al ]

Activity eams Assignments




<

—
-

An animation will
appear on your
screen.

[t will also show
you the date/time
for which you
submitted your
work.



Congratulations!

Your work has been
submitted!



